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Our Annual Commitments for 2024/25 are: 

Reduce wait for patients ✓ 

Reduce Healthcare Acquired Infections by 15% ✓ 

Reduce our carbon footprint through greener care  

Use our existing digital systems to their full potential 
✓ 

Strengthen participation and growth in research and innovation 
✓ 

Deliver the financial plan  

Be in the top 25% performing Trusts for staff retention ✓ 

 

 
Risk Appetite Framework  

Level 1 Risk (✓) Level 2 Risks 
(Risk Appetite 

Scale) 
Impact 

Workforce Risk     

Operational Risk     

Clinical Risk ✓ 

Patient Safety & Outcomes Risk - We will 
provide high quality services to patients 
and manage risks that could limit the ability 
to achieve safe and effective care for our 
patients. 

Minimal 

Moving 
Towards 

Financial Risk     

External Risk ✓ 

Regulatory Risk - We will comply with or 
exceed all regulations, retain its CQC 
registration and always operate within the 
law. 

Averse 

Moving 
Towards 
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1. Purpose 
 
The purpose of this report is to provide assurance to the Audit Committee that the Quality 
Assurance Committee has discharged its duties in accordance with its Terms of 
Reference, completed its Work Plan for 2023/24, delivered against the defined objectives, 
and sets out the proposed Work Plan for 2024/25. 
 

2. Committee Membership  
 
The Quality Assurance Committee has maintained a core membership of three Non-
Executive Directors.  The core membership is Laura Stroud (Chair), Phil Corrigan, 
Associate Non-Executive Director and Amanda Stainton, Associate Non-Executive 
Director.  In October and December 2023, the Quality Assurance Committee had a change 
to its core membership as Laura Stroud ended her tenure as Non-Executive Director 
representing Leeds University.  Laura returned in February 2024 as Associate Non-
Executive Director and Chair of the Committee.  During October and December 2023 Phil 
Corrigan acted as Chair and Jo Koroma, Associate Non-Executive Director joined the 
membership. 
 

Key points     

1. Terms of Reference (ToR) 
The Committee Chair, along with the Committee has reviewed the Terms 
of Reference to ensure that the Committee is fit for purpose and carries out 
its duties as delegated by the Board of Directors. 

 
The Committee has discharged its duties in line with the ToR set out in 
Appendix A. 

Assurance 

2. Reporting Requirements  
The Terms of reference for Quality Assurance Committee state the focus 
of the Committee is; 

• the level of risk to which patients are exposed;  

• the extent to which clinical outcomes required by corporate 
strategy are being met;  

• the extent to which patient and user satisfaction matches that 
required by corporate strategy;  

• the extent to which the Trust can demonstrate learning and 
improvement 

• the level of compliance with Fundamental Standards of Care 
 
This report provides an annual review on the delivery of the Committee’s 
work programme.  

Assurance 

3. Work Plans  
The Board of Directors approved the Committees Work Plan for 2023/24, 
Appendix B and reports assurance against items received during the year 
(or stating where it cannot provide assurance). 
 
The Committee sets out its draft Work Plan for the 2024/25 in Appendix C, 
seeking approval from the Board. 

Assurance 
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In addition to the non-executive members of the Committee, meetings have routinely been 
attended by: 

• Chief Medical Officer, Hamish McClure, replaced by Magnus Harrison in 
December 2023  

• Chief Nurse, Helen Christodoulides replaced by Jackie Murphy in October 2023. 
Then replaced by Rabina Tindale in February 2024. 

• Associate Medical Director (Risk and Governance), John Adams 

• Company Secretary, Jo Bray  

• Director of Quality, Craig Brigg 

• Head of Quality Governance, Lucy Atkin  
 
The Terms of Reference state that any other director or manager may be requested to 
attend to discuss a particular topic with the members.   
 
The Quality Assurance Committee met on six occasions between April 2023 and March 
2024.  The meetings have taken place as a face to face/hybrid meeting. The draft minutes 
of the meetings have been received by the Trust Board with a supplementary update 
provided by the Chair.  
 
The Committee has provided scrutiny and challenge to a range of topics impacting on the 
quality and safety of clinical services at Leeds Teaching Hospitals NHS Trust; reviewing a 
number of issues that were escalated though routes, including Quality and Safety 
Assurance Group (QSAG) and related forums, in order to seek further assurance.  
 
The Committee has also considered the impact of operational pressures seeking 
assurance on the actions that have been taken to mitigate the risks to quality and patient 
safety that had been identified. The Committee has also considered the impact on the 
health, safety and wellbeing of staff as they have continued to provide care to patients and 
their families during this challenging period. 
 
The Committee has been effective during the year, with assurance and information from 
the Committee flowing to the Board via verbal and a written Chairs report. Full minutes are 
received in the Blue Box at Board Workshop. 
 

3. Committee Effectiveness 
 
The effectiveness of the Committee was evaluated in February 2024 using an anonymous 
self-assessment questionnaire via Microsoft Forms of members, attendees and regular 
report authors.  The response rate for the questionnaire was 61.1% and all respondents 
felt the terms of reference were sufficiently well defined.   
 
The majority of members and regular attendees (10/11) felt they were clear on the role and 
delegated responsibilities of the Committee and that this is accurately described within the 
Terms of Reference.  Members also felt the meeting was Chaired effectively, with a well-
structured agenda and comprehensive work plan.  
 
In 2023/24 there have been no external reviews or internal audit reports focusing on the 
functioning or effectiveness of the Quality Assurance Committee. 
 

4. Delivery Against Terms of Reference 
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The Committee has reviewed the Terms of Reference to ensure that the Committee is fit 
for purpose and carries out its duties as delegated by the Board of Directors. Throughout 
2023/24 the Quality Assurance Committee has discharged its duties in line with the 
requirements set out in the Terms of Reference with one exception.  Due to a change in 
leadership and operational pressures the resuscitation report was not received during 
2023/24.  The Chair and Executive Members approved the delaying of the report to April 
2024. 
 

5. Amendments to Terms of Reference 
 
The Committee’s Terms of Reference (ToR) and Workplan for 2023-24 were reviewed to 
ensure that the Committee was fit for purpose and carried out its duties as delegated by 
the Board of Directors. During 2023/24 amendments to the membership of the group were 
updated to reflect changes to Associate Non-Executive representative and Executive 
Directors.  
 

6. Committee Objectives 
 

6.1 Committee Objectives 2023/24 
 
The Quality Assurance Committee, Quality and Safety Assurance Group, and its 
supporting structure was revised in 2021/2022 to reduce duplication and allow for more 
detailed management discussions when required.  This has continued to prove successful; 
and remains a priority to continue to build on the assurance provided by Quality Assurance 
and Safety Group and the associated Sub-Groups, ensuring that the quality meeting 
structure continues to provide a consistent and concise means of assurance regarding the 
quality and safety of clinical care provided to patients at Leeds Teaching Hospitals NHS 
Trust.  
 
In 2023/24 the Quality Assurance Committee had the following objectives delegated by the 
Board: 

• The level of risk to which patients are exposed.  

• The extent to which clinical outcomes required by corporate strategy are being met.  

• The extent to which patient and user satisfaction matches that required by 
corporate strategy.  

• The extent to which the Trust can demonstrate learning and improvement. 

• The level of compliance with Fundamental Standards of Care. 
 
The Quality Assurance Committee have received reports to provide assurance against key 
objectives and commitments in 2023/24 and to support the delivery of the Trust’s Clinical 
Services Strategy 2021-24. 
 

6.2 Committee objectives 2024/25 
 
The Quality Assurance Committee Objectives were refreshed in 2023/24 and have been 
revised to reflect the annual commitments 2024/2025 and are aligned to the quality goals 
and the Patient Safety and Quality Strategy 2024-2027. 
 
Patient Safety  

• We will ensure the Trust respond to patient safety events and investigate patient 
safety incidents in line with our Patient Safety Response Plan (PSIRP); 
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• We will seek assurance of the delivery of the existing quality objectives; aligned to 
the Quality Account and Improvement Strategy 
 

Patient Experience 

• We will listen and act on concerns raised about treatment and care by families  

• We will consider the impact of health inequalities through the assurance we receive 
and work with partners and patients to address this 

 
Clinical Effectiveness 

• We will learn from deaths and share themes emerging from these reviews 

• We will measure quality and safety through national and local qualitative and 
quantitative data analysis 

 
Staffing 

• We will consider the impact on staff wellbeing and retention whilst receiving 
assurance reports 

• We will support and promote a culture of continuous quality improvement involving 
all of our staff 
 

 
6.3 Annual Commitments 2024/25 
 
The Quality Assurance Committee will support the delivery of our annual commitments 
with the following committee objectives: 
 

Our Annual Commitments for 
2024/25 

Committee Objectives to support 
delivering Commitments 

Reduce waits for patients Continue to support the Trust’s waiting 
list recovery plan focusing on the impact 
on patient safety and health inequalities. 

Achieve a 15% reduction in HCAIs 
 

Focus on assurance related to 
healthcare associated infections and the 
actions that are being taken to mitigate 
the risks to patient safety. 

Be in the top 25% of Trusts for staff 
retention  
 

Consider the impact on staff wellbeing 
and retention whilst receiving assurance 
reports. 

Deliver the financial plan Escalate reports which will affect the 
financial plan to the Finance and 
Performance Committee. 

Maximise use of our digital systems 
 

Continue to support the delivery of the 
Digital Strategy focusing on the impact 
on patient safety. 

Reduce our carbon footprint through 
greener care 
 

Escalate reports which will affect 
delivery of the green plan to the 
Strategic Sustainability Group. 

Strengthen participation and growth in 
research and innovation 
 

Escalate reports which will affect the 
culture of research to the research and 
Innovation Committee. 

7. Work Plan 
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The Committee received the following routine reports in line with the Committees 
workplan: 

• Patient Safety Incidents (including Never Events) 

• Learning from Deaths report  

• Nursing and Midwifery Quality and Safe Staffing Workforce report 

• Maternity Risk  

• Infection Prevention and Control Assurance Reports 

• Patient harm – Falls (inc hip fractures) 

• End of life care 

• Leadership Walkround Programme 

• Quality Account 

• Minutes from Quality and Safety Assurance Group 
 
The Quality Assurance Committee has also received the following annual reports; 

• Medicines Management and Pharmacy Services (MMPS) Annual Report 

• Controlled Drug (CD) Accountable Officer’s Report 

• Integrated Risk Report (Incidents, Inquests and Claims) 

• Infection Prevention and Control Annual Report 

• Complaints and PALS annual report 

• Safeguarding Annual Report 

• Clinical Audit Report 

• CQC Annual Assurance 

• Palliative and end of life care 

• Dementia 

• Falls, including hip fractures 

• Children’s and Young People’s core service 
 

8. Other Issues Addressed by the Committee in Year 
 
The Committee reviewed a range of topics that were escalated though routes such as 
Quality and Safety Assurance Group (QSAG) and related forums, in order to seek further 
assurance, these included: 
 
Industrial Action reports – During 2023/24 the Trust have experienced an unprecedented 
amount of Industrial Action (IA) with nurses, junior doctors and consultants all taking action.  
Following each period of IA the Committee received an assurance report with regards to 
patient safety during IA through a detailed review of incidents, elective and outpatient 
cancellations, readmissions, complaints, PALs and a review had been undertaken to identify 
unplanned admissions for those patients whose scheduled elective/day case or outpatient 
appointments were cancelled as a result of IA. 
 
The Committee noted the assurance received through these reports that patient safety was 
being maintained through periods of industrial action. 
 
Maintaining quality in Urgent and Emergency Care - The Committee received a report 
to provide assurance on the quality and safety of patient care in urgent and emergency care 
pathways, as well as providing information regarding usage and care delivery in Exceptional 
Surge Areas (ESAs) as part of the revised full capacity plan and escalation process. 
Members were advised of the key risks associated with winter and pressures within the 
urgent and emergency care pathways provided with an overview of the ESA Standard 



Agenda Item 12.3 (a) (Blue Box) 

 

7 
 

Operating Procedure (SOP).  Members discussed and recognised the conflict between the 
Trust’s goal to deliver patient centred care whilst addressing significant and sustained 
operational challenges. 
 
The Committee received the report and confirmed it had received sufficient assurance on 
the delivery of emergency care pathways and actions/audits to maintain quality of care for 
patients in ESA’s.   
 
Maternity Incentive Scheme Compliance - The Committee received a report providing a 
summary of the Trusts Compliance with the Clinical Negligence Scheme for Trusts (CNST) 
Incentive Scheme (Maternity Safety Actions) for Year five.  
 
The Committee were provided with an overview of compliance against the safety actions 
outlined in the scheme. It was confirmed that oversight was provided by the Director of 
Midwifery and the Deputy Head of Maternity to review and monitor compliance, as well as 
outline interventions where required. 
 
The Committee received the report and confirmed its recommendation of the approval to 
sign off the Board Declaration by the Trust Board.  
 
9. Financial Implications 

There are no financial implications detailed within this paper. 

 
10. Risk 
 
The Quality Assurance Committee provides Executive oversight of the Trust’s most 
significant risks related to quality and patient safety, which cover the level 1 risk categories 
(see summary on front sheet).  There were no material changes to the risk appetite 
statements related to the level 2 risk categories and the Trust continues to operate within 
the risk appetite for the level 1 risk categories set by the Board. 
 
11. Communication and Involvement 
 
Not applicable. 
 
12. Equality Analysis 
Not applicable. 
 
13. Publication Under Freedom of Information Act 

 
This paper has been made available under the Freedom of Information Act 2000 

 
14. Recommendation 
 
The Audit Committee is asked to  

• receive the annual report of Quality Assurance Committee and the assurance 
provided, to inform the Chief Executive’s annual governance statement and the 
Board. 
 

15. Supporting Information 



Agenda Item 12.3 (a) (Blue Box) 

 

8 
 

 
The following papers make up this report: 

• Appendix A Terms of Reference  

• Appendix B – Work Plan for 2023/24 

• Appendix C – Proposed Work Plan for 2024/25 
 
Name of author/s Lucy Atkin 
Title/s   Head of Quality Governance 
Date    March 2024 
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Appendix A  
 

APPENDIX D - Terms of Reference - Quality Assurance Committee 

 

1. Main Authority / Limitations 

 

1.1 The Board has resolved to establish a Committee of the Board to be known as the Quality 
Assurance Committee (“the Committee”).  The Committee is comprised of Non-Executive 
Directors, accounts to the Board and shall have Non-Executive responsibilities, powers, 
authorities and discretion as set out in these terms of reference.  The purpose of the 
Committee is to lead on behalf of the Board of Directors the acquisition and scrutiny of 
assurances concerning (i) patient safety, clinical effectiveness and patient experience; (ii) 
the effectiveness of the quality governance framework including compliance with 
Fundamental Standards of Care; and (iii) learning and quality improvement. 
 

1.2 The Committee is authorised by the Board to investigate any activity within its terms of 
reference.  The Committee may invite any Director, Executive, external or internal auditor, 
or other person to attend and meeting(s) of the Committee as it may from time to time 
consider desirable to assist the Committee in the attainment of its objective.  The 
Committee may appoint, employ or retain such professional or legal advisors the 
Committee consider appropriate.  Any such appointment shall be made through the 
Company Secretary, who shall be responsible for the contractual arrangements and 
payment of fees by the Trust on behalf of the Committee.  All Board Members shall be 
entitled, should they wish to do so, to see the advice received from the Committee’s 
advisors. 
 

1.3 The Committee will report annually on its work in support of the Annual Governance 
Statement and Quality Account.  Reports will specifically comment on: (i) patient safety (ii) 
clinical outcomes; (iii) patient experience/satisfaction; (iv) the effectiveness of quality 
governance arrangements; and (v) the appropriateness of any compliance disclosure made 
or to be made by the Board. 
 

1.4 Approved minutes of the Committee are circulated to the Board for information at the first 
formal meeting of the Board after approval.  The minutes are also circulated to those 
regularly in attendance.  The Committee Chair provides the Board with a brief summary of 
the Committee’s work at the first available Board meeting opportunity after each Committee 
meeting.  The Chair of the Committee will escalate matters to the Board as deemed 
appropriate. 
 

1.5 Each Committee of the Board has a formal work plan that is approved by the Board, which 
will be used by the Committee Chair and respective Executive for preparing agendas for 
preparation towards the Committee meeting. 

 
1.6 Trust Standing Orders and Standing Financial Instructions apply to the operation of this 

Committee. 
 

2. Objective 
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The Committee shall be accountable to the Board and shall examine assurances in the 
following areas: (i) the level of risk to which patients are exposed; (ii) the extent to which 
clinical outcomes required by corporate strategy are being met; (iii) the extent to which patient 
and user satisfaction matches that required by corporate strategy; (iv) the extent to which the 
Trust can demonstrate learning and improvement; and (vi) the level of compliance with 
Fundamental Standards of Care. The Committee will set annual SMART objectives which 
will be agreed by the Board. 

 

3. Primary Duties and Responsibilities 

 

3.1 The Committee will take assurance using three key lines of enquiry; relevant overarching 
governance structures, the effectiveness of processes in place, and outcomes achieved.  
The Committee shall: 
 
Governance Structures 
 

3.2 Consider and approve the Trust’s Quality Improvement Strategy, and periodically review 
the adequacy of resources and organisational capability to deliver the Trust’s Quality 
Improvement Strategy. 
 

3.3 To be satisfied that the breadth and depth of the Trust’s patient safety, clinical effectiveness 
and patient experience control framework (i,e, policies and procedures) is well designed, 
effective and embedded in clinical practice. 
 

In response to the publication to redefine the NED Champion roles NHS England » 
Enhancing board oversight: a new approach to non-executive director champion roles the 
Committee will consider and review on behalf of the Board the following; 

• Hip fracture, falls and dementia, Learning from Deaths (noting the duty for the report 
be in the public domain) 

• Palliative Care & End of Life  

• Safeguarding (reporting to Board) 

• Resuscitation (requiring policy sign off by QAC on behalf of the Board) 

• Children & Young People (Core Service Inspection Framework for Children and 
Young People refers to an interview with the NED in the Board with responsibility for 
CYP, noting oversight – likely to be Chair of QAC) 

• Health & Safety (aspects include patient safety, employee safety and system 
leadership) 

• Safety & Risk (should be integral to all Committees – demonstrating Well-led) 

 
3.4 Consider the scope of the Quality Improvement Plan and be satisfied that the breadth and 

depth of the planned work is sufficient to meet the Board’s assurance needs, and that there 
is sufficient resource, capacity and capability to deliver the plan. 
 

3.5 Be satisfied that there is appropriate co-ordination between clinical, internal and external 
audit programmes where appropriate (such as in respect of Quality Account indicators). 
 
Processes 
 

3.6 Explore, explain and justify the Trust’s patient safety record, clinical outcomes, patient 
experience ratings, compliance with Fundamental Standards of Care1, and learning 
effectiveness.  Providing to the Board such assurances as it may reasonably require 
regarding compliance. 

https://www.england.nhs.uk/publication/enhancing-board-oversight-a-new-approach-to-non-executive-director-champion-roles/
https://www.england.nhs.uk/publication/enhancing-board-oversight-a-new-approach-to-non-executive-director-champion-roles/
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3.7 Be satisfied that processes are in place and sufficiently rigorous for assessing the impact of 
proposed cost improvement schemes on patient safety, clinical effectiveness and patient 
experience.  Where assessment or a review of a scheme suggests a potential or actual 
adverse impact, which cannot be mitigated in line with the Board’s risk appetite, advise the 
Board accordingly. 

3.8 To consider and review the Trust’s compliance with the statutory Duty of Candour, and to 
be satisfied that the Trust is being open, honest, and effectively engaging and supporting 
patients and their relatives who have been involved in a notifiable patient safety incident. 
 
Outcomes 

 

3.9 To provide advice to the Board on whether the Quality Account, taken as a whole, is fair, 
balanced and understandable and provides the information necessary stakeholders need to 
assess the Trust’s performance. 
 

3.10 To consider any findings of major investigations or reviews (internal or external to the Trust) 
relevant to patient safety, clinical effectiveness or patient experience, as delegated by the 
Board or on the Committee’s initiative and consider management’s response. 
 

3.11 To consider and review, where required by the Board or Audit Committee, the treatment of 
specific matters concerning patient safety, clinical effectiveness or patient experience, 
raised in accordance with the Public Interest Disclosure Act (commonly known as 
“Whistleblowing”), and evaluate the appropriateness and effectiveness of the management 
response. 
 

3.12 To consider and review reports and information relevant to clinical quality, including quality 
measures, incident reports, mortality data and audit results, and evaluate and consider 
management’s response. 
 
Other Duties 

 

3.13 The Committee shall ensure that material issues arising from its work which relate to 
matters that fall within the purview of the Finance & Performance or Audit Committees, 
shall be communicated to such Committees and considered within their agendas.  The 
Quality Assurance Committee shall require feedback from these Committees on their 
review of such referred work. 
 

3.14 To provide an annual report to the Chair of Audit Committee confirming the effectiveness of 
the Committee and fulfilment of its objective, and to the effect that the Committee has 
disclosed to the Audit Chair all significant deficiencies and material weaknesses in the 
design or operation of internal controls, of which the Committee is aware, which could 
adversely affect the Trust’s ability to provide safe, high quality and satisfactory care for 
patients. 
 

3.15 To undertake or consider on behalf of the Chairman or the Board such other related task or 
topics as the Chairman or Board may from time to time entrust to the Committee. 
 

3.16 The Committee shall review annually the Committee’s terms of reference and its own 
effectiveness and recommend to the Board any necessary changes arising therefrom. 
 

3.17 To report to the Board on the matters set out in these terms of reference and how the 
Committee has discharged its responsibilities. 
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3.18 Where there is a perceived overlap of assurance responsibilities or gap between the Trust’s 

Audit, Quality Assurance Committee, Finance & Performance Committee, Digital and 
Informatics Committee, Workforce Committee or the Building Development Committee the 
respective Committee Chairman shall have the discretion to agree the most appropriate 
Committee to fulfil any obligation.  An obligation under the terms of reference of the 
relevant Committee, will be deemed by the Board of Leeds Teaching Hospitals NHS Trust 
to have been fulfilled providing it is dealt with by a Committee of the Board. 
 

3.19 Where the Committee’s monitoring and review activities reveal cause for concern or scope 
for improvement, it shall make recommendations to the Board on action needed to address 
the issue or to make improvements. 

 

4. Duties and Etiquette 

 

4.1 The duties of the Chairman of the Committee shall be to: 
 

• keep the Board informed regularly of any material matters which have come to the 
Committee’s attention; 

• ensure that minutes of the Committee are an accurate reflection of discussion; 

• review and approve the proposed wording of the Quality Account Report; 

• attend or designate another member of the Committee to attend public meetings of the 
Trust to answer any questions related to the work of the Committee; 

• prepare and present an annual report on the work of the Committee to the Board; and 

• ensure that all significant risks are discussed and where necessary escalated in line 
with LTHT’s Risk Management Policy. 

 

4.2 The duties of members and attendees shall be to: 
 

• attend and contribute; 

• have read the papers and materials in advance and be ready to work with them; 

• actively participate in discussions pertaining to Committee business ensuring that 
solutions and action plans have multidisciplinary perspectives and have considered the 
impact Trust-wide; 

• disseminate the learning and actions from the meetings; 

• to attend at least 75% of meetings of the Committee. 

 

5. Constitution 
 

5.1 The Committee shall meet with such frequency and at such times as it may determine.  It is 
expected that the Committee shall meet at least four times each year. 
 

5.2 The quorum for meetings shall be two Non-Executive Directors, one of whom should be the 
Committee Chairman, unless he or she is unable to attend due to exceptional 
circumstances.  In the absence of the Committee Chair a decision will be taken in advance 
of the meeting as to which independent Non-Executive Director who is a member of the 
Committee shall chair that particular meeting. 
 

6. Membership and Attendance 
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6.1 The Membership and attendance shall be disclosed in the Annual Report and shall be two 
independent Non-Executive Directors of the Board.  Any member of the Committee who is 
able to speak and be heard by each of the other members shall be deemed to be present in 
person and shall count towards the quorum.  The Members shall be: 
 

• Phil Corrigan (Interim Chair) 

• Jo Koroma 

• Amanda Stainton 
 

6.2 The Chief Nurse, Chief Medical Officer, Medical Director/s of Operations (Planned Care 
and Unplanned Care) (will attend meetings to provide cover for each other for clinical and 
operational commitments), Medical Director Governance and Risk, Director of Quality, 
Chief Digital & Information Officer, Quality Governance Manager and Company Secretary 
shall be in attendance at all meetings except in relation to reserved business.  They may 
send deputies to represent them in their absence or invite specific colleagues to address 
the Committee where appropriate. 
 

6.3 The following persons shall be invited to attend at the discretion of the Committee, either for 
a particular item or for the whole meeting: 
 

• Executive Directors; and 

• others at the invitation of the Committee. 
 

6.4 In order for decisions taken by the Committee to be valid, the meeting must be quorate.  
This will consist of two members of the Committee being present at the point when any 
business is transacted.  [See 6.1 above]. 
 

6.5 The Committee is serviced by Board Secretariat which organises meetings.  Papers shall 
be available at least five clear days before each meeting.  Papers shall not be tabled unless 
it is essential and only with the Committee Chair’s prior agreement. 
 

6.6 Terms of reference are reviewed annually or in light of changes in practice or national/local 
guidance.  The Committee will review annually its own performance, including the extent to 
which it has operated in satisfaction of its terms of reference, and in particular compliance 
with reporting arrangements to the Board. 
 

7. Version Control 
 

Version 
Control 

Date Comments 

V21 
27 Jan 
2022 

Addition to reflect scope of Cttee in response to 
changes in lead NED roles – at section 3.3 

V22 
24 Nov 
2022 

Updated to membership between MD Operations & 
Planned Care 
Additional of SMART objectives and agenda review 
process 

V23  
28 Sept 
2023 

Update to NED membership 

 

Document Owner 

The Company Secretary is the owner of this document and of any Board minute authorising 
amendment. 
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1The patient safety record, clinical outcomes, patient experience ratings and compliance with Fundamental Standards of Care 
involve a wide range of metrics, which may change from time to time.  These metrics reflect the Board’s quality ambition as 
well

 
as the sentinel quality indicators in the NHS Outcomes Framework (as amended), and CQCs Intelligent Monitoring Report.  
Please consult the Committee’s work plan for a detailed breakdown. 

 1The patient safety record, clinical outcomes, patient experience ratings and compliance with Fundamental Standards of Care involve a 

wide range of metrics, which may change from time to time.  These metrics reflect the Board’s quality ambition as well as the sentinel 

quality indicators in the NHS Outcomes Framework (as amended), and CQCs Intelligent Monitoring Report.  Please consult the 

Committee’s work plan for a detailed breakdown. 
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Appendix B – Work Plan for 2023/24 
 

THE LEEDS TEACHING HOSPITALS NHS TRUST 
QUALITY ASSURANCE COMMITTEE WORK PLAN 2023/24 

 
The Quality Assurance Committee will provide oversight and seek assurance in line with the 
Constitutional and Fundamental Standards, the Trust’s Quality Priorities and Regulatory Standards.  
In order to achieve this objective, the Committee will follow the outlined work programme below; 
where further assurance is required, or specific risks identified these will be included in the work 
programme as topic reports throughout the year.  

 
Agenda Item 

 

Frequency  

Apr 

 

Jun 

 

Aug 

 

Oct 

 

Dec 

 

Feb 

1. Quality Improvement        

Quality Goals (as part of Quality Account) Annual update ✓      

Quality Improvement Programme (including 

Safety Improvement Plan) 

Annually 
 
 

 ✓    

2. Quality Governance         

CQC Registration Annual Assurance 
(and ad hoc reports from in-year inspections, 
and oversight of action plans) 

Annually 
  ✓ 

 
   

Quality Account Annually ✓      

External Audit Assurance on Quality Account Annually  ✓     

QAC Annual Report (including review of ToR, 

objectives, Work Plan for next Calendar year) 

Annually for 

Board 

 
 

 
 

 
 

  ✓ 

Essential Metrics Bi-monthly  
 

✓ ✓ ✓ ✓ ✓ ✓ 

Leadership Walkround Programme Annually    ✓   
Quality Impact Assessments (waste reduction 

programme) 

Annually 

✓      

2.1 Patient Safety        

Mortality Review (Learning from Deaths) 

Report to Public Board Blue Box item 

Quarterly 
✓ 
Q3  ✓ 

Q4 
✓ 
Q1 

 ✓ 
Q2 

Maintaining Quality during Winter Six Monthly 
✓   ✓   

HCAI Action Plan Annually     ✓  
Healthcare Associated Infection Bi-monthly  

 
✓ ✓ ✓ ✓ ✓ ✓ 

Annual Report on Incidents, Coroners and 

Claims 

Annual 
   ✓   

Patient Safety Incidents, including Never Events 

and Patient Safety Incident Response 

Framework (PSIRF) 

Bi-monthly 
 

✓ ✓ ✓ ✓ ✓ ✓ 

Review of Major External Inquiries  As required       

Constitutional Standards – quality 

(replace Seven Day Services)  

Annually 

   ✓   
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Agenda Item 

 

Frequency  

Apr 

 

Jun 

 

Aug 

 

Oct 

 

Dec 

 

Feb 

Palliative Care and End of life Annually    ✓   
Children and Young People’s report Annually      ✓ 

Resuscitation report Annually     ✓  

Falls, including hip fractures Annually ✓      

Dementia Annually     ✓  

Patient harm review (patients waiting for 

treatment) 

Six monthly 

  ✓   ✓ 

Patients waiting for treatment for cancer Six monthly   ✓   ✓ 

Maternity assurance report Bi-Monthly 
✓ ✓ ✓ ✓ ✓ ✓ 

Public Health Six-Monthly   ✓   AR 

Nursing & Midwifery Quality & Safe Staffing 

Workforce Report (to include perfect ward 

metrics) 

Bi-monthly 

✓ ✓ ✓ ✓ ✓ ✓ 

Annual Reports:        

Safeguarding Annual Report Annually 
 ✓  

 
 

  

Learning Disability and Autism report Annually 
 ✓     

Annual Medication Safety Officer Report (Blue 

Box) 

Annually 
     ✓  

CD Accountable Officer’s Report  (Blue Box) Annually 
    ✓  

Medical Devices Accountable Officer’s Report Annually 
✓      

Maternity service NHS Resolution scheme 

Sign off at July Board meeting 

Annually  

      

      2.2 Clinical Effectiveness & Outcomes         

Annual Clinical Audit Programme - for approval  Annually ✓ 
 

     

Clinical Audit Annual Report: Including findings 

from Trust-wide and National Audits 

Annually 
 
 

 
 

✓ 
 

   

External Agency Visits Report  Six-monthly  
 

✓ 
 
 

 ✓  

      2.3 Patient Experience        

Complaints and PALS: annual report Annually 
 AR    

✓ 
 

      2.4 Committee Governance        

Review of Committee ToR and Work Plan Annually 
 

     ✓ 

Topics for further investigation from QSAG or 

CEOG 

Bi-monthly 

✓ ✓ ✓ ✓ ✓ ✓ 
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Appendix C – Workplan for 2024/25 
 

THE LEEDS TEACHING HOSPITALS NHS TRUST 
QUALITY ASSURANCE COMMITTEE WORK PLAN 2024/25 

 
The Quality Assurance Committee will provide oversight and seek assurance in line with the 
Constitutional and Fundamental Standards, the Trust’s Quality Priorities and Regulatory Standards.  
In order to achieve this objective, the Committee will follow the outlined work programme below; 
where further assurance is required, or specific risks identified these will be included in the work 
programme as topic reports throughout the year.  

 
Agenda Item 

 

Frequency  

Apr 

 

Jun 

 

Aug 

 

Oct 

 

Dec 

 

Feb 

1. Quality Improvement        

Quality Goals (as part of Quality Account) Annual update ✓      

Quality Improvement Programme (including 

Safety Improvement Plan) 

Annually 
 
 

 ✓    

2. Quality Governance         

CQC Registration Annual Assurance 
(and ad hoc reports from in-year inspections, 
and oversight of action plans) 

Annually 
✓   

 
   

Quality Account - draft Annually  ✓     

External Audit Assurance on Quality Account Annually  ✓     

QAC Annual Report (including review of ToR, 

objectives, Work Plan for next Calendar year) 

Annually for 

Board 

 
✓ 

 
 

 
 

   

Integrated Quality and Performance Report Bi-monthly  
 

✓ ✓ ✓ ✓ ✓ ✓ 

Leadership Walkround Programme Annually    ✓   

Quality Impact Assessments (waste reduction 

programme) 

Annually 

 ✓     

2.1 Patient Safety        

Mortality Review (Learning from Deaths) 

Report to Public Board Blue Box item 

Quarterly 
✓ 
Q3  ✓ 

Q4 
✓ 
Q1 

 ✓ 
Q2 

Maintaining Quality during Winter Six Monthly ✓   ✓   

HCAI Action Plan Annually     ✓  

Healthcare Associated Infection Bi-monthly  
 

✓ ✓ ✓ ✓ ✓ ✓ 

Annual Report on Incidents, Coroners and 

Claims 

Annual 
   ✓   

Patient Safety Incidents, including Never Events  Bi-monthly 
 

✓ ✓ ✓ ✓ ✓ ✓ 

Review of Major External Inquiries  As required       

Palliative Care and End of life Annually     ✓  

Children and Young People’s report Annually  ✓     

Resuscitation report Annually ✓      

Falls, including hip fractures Annually  ✓     
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Agenda Item 

 

Frequency  

Apr 

 

Jun 

 

Aug 

 

Oct 

 

Dec 

 

Feb 

Dementia Annually 
✓      

Patient harm review (patients waiting for 

treatment) 

Six monthly 

✓   ✓   

Patients waiting for treatment for cancer Six monthly ✓   ✓   

Maternity assurance report Bi-Monthly 
✓ ✓ ✓ ✓ ✓ ✓ 

Public Health Six Monthly   ✓   AR 
Nursing & Midwifery Quality & Safe Staffing 

Workforce Report (to include perfect ward 

metrics) 

Bi-monthly 

✓ ✓ ✓ ✓ ✓ ✓ 

Annual Reports:        

Safeguarding Annual Report Annually 
 ✓  

 
 

  

Cancer Board Annual Assurance Report Annually 
✓      

Learning Disability and Autism report Annually 
 ✓     

Infection Prevention and Control Annually 
 ✓     

Annual Medication Safety Officer Report (Blue 

Box) 

Annually 
     ✓  

CD Accountable Officer’s Report  (Blue Box) Annually 
    ✓  

Medical Devices Accountable Officer’s Report Annually 
✓      

Maternity service NHS Resolution scheme 

Sign off at Board  

Annually  

      

      2.2 Clinical Effectiveness & Outcomes         

Annual Clinical Audit Programme - for approval  Annually ✓ 
 

     

Clinical Audit Annual Report: Including findings 

from Trust-wide and National Audits 

Annually 
 
 

 
 

✓ 
 

   

External Agency Visits Report  Six-monthly  ✓   ✓  

      2.3 Patient Experience        

Complaints and PALS: annual report Annually 
 AR    

✓ 
 

      2.4 Committee Governance        

Review of Committee ToR and Work Plan Annually 
 

 
 

 
 

   
✓ 
 

Topics for further investigation from QSAG or 

CEOG 

Bi-monthly 

✓ ✓ ✓ ✓ ✓ ✓ 

 
NB: Papers are for assurance purposes, not for detailed review 
 


